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Key Sales Account Coordinator

Employer: Clear Channel Media, Cincinnati, Ohio
Position Profile:

· Do you want to control your career and income in media sales?

· Are you the go-to person who gets things done no matter what’s on your plate?

· Are you a stickler for detail?

· Are you looking for a results driven environment?
Position Overview: If you answered “yes” to all of the above, we want to talk to you about becoming part of Clear Channel Radio as our next Key Account Coordinator.  A KSAC’s primary role is to support our best and most productive sales professionals to develop new business and grow revenue.  Upon successful completion, you should progress to an account executive position where you can control your income based on performance.
Responsibilities:  Support  Account Executives and help them maximize revenue opportunities by assisting with administrative tasks like order entry and management, collection of payment, setting appointments with clients and facilitating internal communications. You will also assist with the preparation of sales proposals, perform research and support key sales and promotional events, while also accompanying account executives on outside appointments.
Qualifications:  Excellent computer skills with proficient knowledge of Microsoft Excel, Word, Power Point and Outlook.  Strong multi-tasking and organizational skills are required, as are the ability to work effectively under pressure, meet deadlines and prioritize tasks.  Position requires superior communication skills and attention to detail.  Must be willing to learn new responsibilities and adapt quickly to change.

Education/Experience:  College Degree and/or Sales Experience
Please email resume to: Kelley Snider at kelleysnider@clearchannel.com
Clear Channel Media Cincinnati is an Equal Opportunity Employer
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